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Top Down
Newest on Top

Summary Sheet
Dictation

Top Down
Newest on Top

Insurance Information
Path Reports
Lab Reports

X-Ray Reports
Op Reports

H+Ps
Letters from/to Doctors

Fasten all materials into the chart.

Clearly identify allergies on the front of the chart.
Identify any drug allergies and display them prominently in a specific location on the outside of the
patient’s chart. Colorful tape or allergy stamps are useful for this purpose. Include no known allergy
(NKA) on the chart covers also. Be consistent in your approach.

The patient’s name should be on every page in the 
patient’s chart.


